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1 What is the purpose of a UHF ORS agreement? The UHF-ORS agreement facilitates the creation of an 
extramural UH Private fund (e.g. 4xxxxxx), which can 
interface with UH and RCUH financial systems for UH or 
RCUH employee payroll purposes.  Occasionally, non-
payroll expenditures may also be budgeted for in this 
manner.  

11/1/19

2 How far out can a UHF ORS agreement be extended via a 
Supplement Memo Request?

The agreement may be extend as long as desired, 
provided sufficient funds are available in the UHF 
account, and the budget for those funds is adequate to 
cover the desired extension.  Thus, agreements may be 
extended beyond one year, e.g. 2 years, 3 years, etc.  

11/26/19

3 How do I obtain access to myGRANT? Contact the ORS Helpline for assistance.  ORS will provide 
further instructions, e.g. memorandum, as needed.  

11/26/19

4 Which myGRANT Unit (Dept/Prgm) code do I choose as 
my lead unit?

Choose the main department code, not program code.  
For example, proposals originating from HICFA should 
select Medicine (and not HICFA) as the Lead Unit.  Doing 
so will ensure proper routing of the myGRANT proposal, 
especially to the Department Chair.  

11/26/19

5 How do I get my Principal Investigator (PI) to complete 
the Key Person Certification?

Click the Notify PI button.  The myGRANT system will 
send the Key Person Certification questions to the PI for 
completion.  As this may not be the most convenient 
method for the PI, departments/programs may improvise 
and confirm certifications with PI offline, and then 
complete on the PI's behalf.

11/26/19

6 Is it permissible to start routing the myGRANT proposal 
without the half-executed UHF agreement or 
supplement?

Yes.  Understanding it may take some time to receive the 
UHF agreement or supplement, upon clearing Grants 
Development Office (GDO) pre-submission review, 
departments/programs may route the myGRANT 
proposal.  The final approver, ORS, will not complete the 
myGRANT proposal until the half-executed agreement or 
supplement is received by their office and executed by 
their Director.  Nonetheless, advancing the myGRANT 
proposal to ORS' queue will facilitate their completion of 
the pre-award phase upon receipt of said document.  

11/26/19

7 Are there specific individuals we should add as 
Aggregators to all myGRANT proposals?

Yes, please add Lori Chun and Maya Uemoto from the 
Grants Development Office (GDO) as Aggregators for 
your proposal.  As Aggregators, Lori and Maya will be 
able to edit your myGRANT proposal in preparation for 
submittal.

11/26/19
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UHF: ORS Agreements

8 How many days should I allow for routing? ORS requires 5 working days to complete their myGRANT 
approval.  As ORS is the last approver, plan backwards 
accordingly to allow sufficient time for PI, Dept Chair, 
GDO, Fiscal, and Dean to approve.   

11/26/19

9 How can I check the status of a myGRANT proposal? Perform a doc search to call up the desired myGRANT 
proposal.  Click 'View Route Log' button to show current 
pending approval.  Click 'Show' on future action requests 
to display forthcoming approvals.  
Departments/programs should follow up with the 
appropriate party for approval as needed.  

11/26/19

10 Does the Fiscal Administrator need to review the New or 
Supplement Memo Request to UHF?

Departments/programs should email or employ some 
means to run the memo by their Fiscal Administrator.  
Fiscal Administrators will verify salary amounts as they 
do for all other proposals.  

11/26/19

11 When processing non-payroll expenditures via the 
established UH Private Fund account, are we subject to 
UH / RCUH policies, procedures, and restrictions?

Yes.  Expenses processed through UH / RCUH are subject 
to their policies, procedures, and restrictions.  Thus, 
alcohol, which is permissible through UHF, would not be 
an allowable expense on the UH Private Fund account.  
As such, departments/programs should budget 
accordingly and consider leaving some funds in their UHF 
account to handle expenditures that may not be readily 
processed via UH / RCUH.  

11/26/19

12 On the UHF One Solution financial reporting system, is 
there a mechanism to earmark the funding that is to be 
used for these UHF ORS agreements?

Yes.  UH Foundation Finance processes an encumbrance 
for any New or Supplement amount requested.  The 
encumbrance effectively earmarks or sets aside this 
amount from the available balance so 
departments/programs do not overspend their UHF 
accounts.  

11/26/19

13 What is the difference between a UHF Account 
Administrator and a UH Fiscal Administrator?

UHF Account Administrators may approve expenses on 
UHF accounts.  These individuals are not UH Fiscal 
Administrators.  Rather they are Principal Investigators, 
Department Chairs, and Department/Program 
Administrators.  UH Fiscal Administrators, on the other 
hand, may approve expenses on UH accounts.

11/26/19
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