SAMPLE TRAVEL REQUEST 1
UNIVERSITY OF HAWA!'l - ETRAVEL [ PRINT DOCUMENT | CLOSE WINDOW
TRAVEL REQUEST
TRAVELER DOCUMENT NO. 1| T499568 REVISION:
UH NUMBER BARGAINING UNIT : 07 |DOCUMENT TYPE |:|REQUEST (MA)
VENDOR CODE ZFT : [ PAYROLLNO.: F58 |STATUS :|APPROVED
DNVISION :|C OF HLTH SCI & SW PROCESS VIA :|UH Disbursing Office
BRANCH / DEPT. :|SCH OF MED DESTINATION :|Out-of-State, U.S. (CONUS)
TILE :| ASST PROF, UHM, 9-MO rerop NG :|By Percentage
BUS. OFC. ACCESS 1100018 - Medicine, School of CREATED :109-26-2011 by
DOCUMENT FO CODE {:|/00018 LAST MOD (FIELD) |:|10-10-2011 by
PRIMARY CATEGORY |:|Meeting, Other LAST MOD (DISB)
JUSTIFICATION :|Dr. will be traveling to San Francisco, CA for lab collaboration, manuscript preparation, and
(RO1/SEARCH) grant meetings on 09/29/11 to 09/30/11.
COVERAGE OF DUTIEES|:|Dr. . will be available via e-mail for the duration of his trip.
SOURCE OF FUNDS :{Account:
APPROVALS
ROLE SIGNATURE APPROVAL DATE
Traveler
Approving
Authority
Fiscal Officer
Dean/Director/
Chancellor/VP
/President
PROPOSED BUSINESS ITINERARY - EZ
DESTINATION CALC.| MINUS |BUS. ESTD | DAYS
(City, State or Country) DATEand TIME  |LEG ID¥ 1 vs'| 'DAYS |DAYS EAR. | pate [cLam| €OST
Honolul al
ano Uik, ARPT Start
pDep |09/28/2011 08:57 PM
LODG |180.00 |{276.30 | 2.00 | 552.60
- . -PersDays|  [=-—° | oo loioSs vt
Destination(s) traveling to:
San Francisco, CA 1 4.25 1.25 |3.00 |M&IE 71.00 | 71.00 | 3.00 | 213.00
P/ID
ronotul ARR | 10/02/2011 7:18 PM | End
LODG 2.00 | 552.60
M&IE 3.00 | 213.00
CALCULATED TOTALS :| 4.25 1.25* | 3.00
*Total Personal Days Only P/D 0.00| 000
TOTAL $ | 765.60
ESTIMATED EXPENDITURES
LEG |PAYMENT DAYS or
ITEM D |METHOD DETAIL MILES |X RATE AMOUNT
P/D: Iltinerary Total 765.60
TRANS: Airfare 1 |UH: PO R788148 554.81
. Tayi TRVLR . .
TRANS: Tax 1 Tax fares to/from Airport and Hotels 100.00
‘ PersonalCC
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SAMPLE TRAVEL REQUEST 2

OTHER: Phone/Fax/Internet 1 |TRVLR Commincation with HICFA 100.00
Cash/Check
TOTAL $1,520.41
- PAD
VENDOR(S) § 554.81
= BALANCE $ 965.60
I
'ACCOUNT INFORMATION - BY PERCENTAGE OPTION
'CAMPUS | ACCOUNT NO. | % SPLIT| ACCOUNT TITLE RESP PERSON FO CODE| AMOUNT
'MA 100% ' 00018 965.60
TOTAL | $965.60

COMMENTS (click here to show/hide)

Dr. is requesting taxi to and from the airport and Hotel in San Francisco and Honolulu. He will also require internet to keep
in touch with the Hawaii Center for AIDS while he is in San Francisco. Dr. will be taking 1.25 days of personal time for this
trip.

20f2 1/18/2012 8:02 AM



SAMPLE TRAVEL REQUEST 3

The Research Corporation of the University of Hawaii
Travel Request Advance Form

Last Name, First Name Project Address (Dept) Doc. No.
v C/O OF SCHOOL OF MEDICINE 7900714
Position Title Status Date
ASST PROF, UHM, 9-MO RCUH/UH/State Employee 02/21/2012
Special Instructions Social Security Number
IFor UH employees, complete the following: ]
PR No. B.U. No. Type
F58 07 FACULTY
Departure Date Return Date Itinerary
09/28/11 10/02/11 HONOLULU, HI - SAN FRANCISCO, CA - HONOLULU, Hi
ESTIMATED TRAVEL COSTS: TRAVEL ADVANCE Does traveler need an
advance? No
|Per diem Rate No. of Days = “ $0.00||Project Number “BC II Amount Requestedl
|Excess Lodging $96.30 No. of Days 2.00 = [ $192.60][008560 I | |
[M&IE Rate $71.00 No. of Days 3.00 = [ $213.00] Il Il |
[Lodging Rate $180.00 No. of Days 2.00 = I $360.00][ I I[ |
[Air Fare (PO#) 2788148 = L_$554.81]| Il 1l |
[Mileage/Taxi/Car (PO#) = I $100.00|( I i |
[Conference Fee (PO#) = f I I[ I ]
[Other INTERNET = |[ s$100.00][ I[ Il |
[TOTAL I[ s1520.41][ Total Travel Advancel| $0.00|
Purpose/Justification for Travel Internal Comments
DR. WILL BE TRAVELING TO SAN FRANCISCO, CA FOR LAB DR. IS REQUESTING TAXI TO AND FROM THE
COLLABORATION, MANUSCRIPT PREPARATION, AND (RO1/SEARCH) GRANT  [|JAIRPORT AND HOTEL IN SAN FRANCISCO AND
MEETINGS ON 09/29/11 TO 09/30/11. TRAVELER WILL BE TAKING 1.25 DAYS OF [[HONOLULU. HE WILL ALSO REQUIRE INTERNET TO
PERSONAL TIME FOR THIS TRIP. TRAVELER WILL BE AVAILABLE VIA EMAIL KEEP IN TOUCH WITH THE HAWAII CENTER FOR AIDS
FOR THE DURATION OF THE TRIP. WHILE HE IS IN SAN FRANCISCO.
Direct Inquiries On This Order To Phone Number ||FO Staff to Review Travel Request Advance
SOMEONE WHO KNOWS THE ANSWERS (808) SOMEONE WHO MAY ASK QUESTIONS BUT
SHOULDN'T IF EVERYTHING IS EXPLAINED AND
LABELED
*| understand that failure to complete the Travel Completion Report (for TRAVEL ADVANCES RECEIVED) within 7 working days of the proposed
return date of my trip will initiate action to include this payment in my gross income subject to withholding & taxes, resulting in a reduction to my
normal take home pay.
Signature of Traveler Date
APPROVAL OF TRAVEL REQUEST
Accepted Date
Principal Investigator Date Fiscal Officer/Designated UH Official Date
Department Head (when Date Out-of-State-Dean/Dir./Chanc./Vice- Date
applicable) Pres./President

Intra-State-Supervisor (when applicable)

Go to File Attachments...



SAMPLE TRAVEL REQUEST 4

Visit to San Francisco, CA
Sept 29" 2011 to Sept 30™ 2011

Sept 29"

8:00a -11am UCSF- Parnassus Campus Meeting and Discussion and planning with Prof

Lanier
(Immune Function Studies Manuscript)

11am - 12pm Presentation by Dr. to Lanier Lab
12 - 1PM Lunch- Tom Mitchell-Epidemiology Meeting at UCSF Grant Discussions

1 PM-5PM UCSF- Grant Meeting -UCSF Parnasuss Discussion and planning with Dr. Victor
Valcour (HIV Neurocognitive related Studies- Active RO1- Experimental planning-SEARCH)

Sept 30"

8:00a — 10am UCSF- San Francisco General Hospital Discussion and Planning on collaborative
T cell projects in HIV infection with Prof. D. Nixon, Steven Deeks

10am - 12pm UCSF- San Francisco General Hospital Meeting Discussion and Planning on
collaborative T cell projects in Chronic HIV infection with Prof. M. MCune- Chair Division of

Experimental Medicine
12 — 1PM Lunch

1-5 PM Blood Systems Research Institute, San Francisco- Discussion and planning on T cell
projects in Acute HIV infection with Prof P. Norris (Manuscript preparation)

M@V\dd | o |



SAMPLE TRAVEL REQUEST

GSA

.S. General Services Administration

FY 2011 Per Diem Rates for California

(October 2010 - September 2011)

Cities not appearing below may be located within a county for which rates are listed.

To determine what county a city is located in, visit the National Association_of Counties (NACO) website (a non-federal website).

You searched for: California

Max lodging by Month (excluding taxes)

Meals
Primary Destination* (1) County (2, 3) 2010 2011 & Inc.
Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Exp.”
Standard Rate Applies for all locations LA B4 A N & A A & I A & O & I & A O &/ A I 44 46
without specified rates
Antioch / Brentwood / Concord Contra Costa County 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 66
Barstow/ Ontario / Victorville San Bernardino County 83 | B3 | 83 | 83 | 83 | 83 | 99 | 99 | 99 | 99 | 99 99 56
Benicia / Dixon / Fairfield Solano County 84 | 84 | B4 | B4 | B4 | B4 | 8B4 | 84 | B4 | B4 | 84 | B4 56
Death Valley Inyo County 92 92 92 | 92 | 92 92 | 92 | 92 | 92 92 | 92 92 46
Eureka / Arcata / McKinleyville Humboldt County 82 B2 | 82 82 | 82 82 | 82 | 82 92 92 | 92 82 61
Fresno Fresno County 91 91 91 91 91 91 91 91 91 91 91 91 61
Los Angeles Orange County, Edwards Air | 123 | 123 | 123 | 123 | 123 | 123 | 123 | 123 | 123 | 123 | 123 | 123 71
Force Base, Ventura County,
Los Angeles County
Mammoth Lakes Mono County 116 | 116 | 116 | 116 | 116 | 116 | 116 | 116 | 116 | 116 | 116 | 116 61
Mill Valley / San Rafael / Novato Marin County 106 | 106 | 106 | 106 | 106 | 106 | 106 | 106 | 106 | 106 | 106 | 106 56
Modesto Stanislaus County 85 85 85 85 | 85 85 | 85 | 85 85 85 85 85 51
Monterey Monterey County 126 | 126 | 126 | 126 | 126 | 126 | 126 | 126 | 126 | 152 | 152 | 126 71
Napa Napa County 142 | 142 | 107 | 107 | 107 | 107 | 142 | 142 | 142 | 142 | 142 | 142 66
Oakhurst Madera County 78 78 78 78 | 78 78 | 78 | 92 | 92 | 92 92 78 56
Oakland Alameda County 94 94 94 94 94 94 | 94 | 94 94 94 94 94 61
Palm Springs Riverside County 104 | 104 | 104 | 120 | 120 | 120 | 120 | 90 | 90 | 90 | 90 | 104 71
Point Arena / Gualala Mendocino County 88 | 88 | 88 88 | 88 | 88 | 88 | 88 | 88 | 88 88 88 66
Redding Shasta County 87 87 87 87 87 87 87 87 87 87 87 87 61
Sacramento Sacramento County 101 | 101 } 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 | 101 61
San Diego San Diego County 131 ) 131 ) 131 | 131 | 131 | 131 | 131 | 131 | 131 | 131 | 131 | 131 71
San Francisco San Francisco County 174 | 142 | 142 | 142 | 142 | 142 | 150 | 150 | 150 | 150 | 150 | 180 71

5%

Fre | ef |

A A
Lipalnl M€
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SAMPLE TRAVEL REQUEST 6

Traveler:
Destination: San Francisco
Travel Dates: 09/28/11 to 10/2/11
San Francisco
9/28/2011 0.25 LS
9/29/2011 1 l‘
9/30/2011 1 ? &
10/1/2011 0.75 \ evna\
L |
Days 3.00 RN
M&IE rate 71
M&IE total 213.00
Nights 2
Lodging FAR 180.00
Actual lodging 276.30
Excess lodging 96.30
Lodging Total 552.59

C&%c&x\ﬂﬂf\ Ka



SAMPLE TRAVEL RE Q UEST www._citytravelhawaii.comr 7
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A7 LLALLZA AVE

TTH Fuoihdie youds Bl
INVOICE

FHOENHE_ L h_ Lt i1 Cidm i L
=i b otes 2O R W RS S Xl

. E8 L EER L - WELNERDAY. . . . N . . s e s eme
LINITED 3IV6 COACH CLASS EWQUIF~-ROCING 777 JFT
va  HONGE e iy GE7P NONSTOP MILES— 2393 CIONFIRMED
AR: AN FRANCISCO 4700 ELAPSED TINE~ 4:53 ARVL DATE-29 SEP
FoonD To PURCHASE-FMOVIE SEAT-LYR

FRE® FLYER--LIA 011441321765

02 DCT UL - SUNDAY
UNITED 01 COARCH CLASS  ERUIP-BOEING 747-300
LV: SAN FRANCISCO 715P NENSTOP MILES- 2393  CONFIRMED.

Lo QRS HONDLUEL - < ELAPSED TIME- S:164 o .
4 FOID TO PURCHASE ~MOVIE SEAT-11.J ' S

o, T FRE® FIL.YER-LA 01164131765

FARE COST $334.01 /TICKET BY = L3SEP

TICKEY® IS NONREFUNDABLE / $i7%.00 CHANGE/RICISSUE FEE.
FLUS ANY FARE DIFFEREMCE.

TICKET NUMBER/S:

ATR TRAMSFPORTATIUN AG4.31 TAX 00 TTL 554,531
SUlY TOTAL. , B _ S%4.31
AMDLUNT  DUE S54.51 o

ATRL.IME CONFIRMATION: UA -~ WCAO0W

( Par syt + ?ﬁﬁ@‘(’»d)
Kedual Iwgm \brneast

| ot |



VNV YC-L CIUC/B1/1

000 ¢
000  Sz¥
000 000
000 000
$
szy
0
W10
1509 SAVa

SAMPLE TRAVEL REQUEST

TviOoL
ard
ElL]) ]
9001

lans
ard

3N

a0

3Ivy
a.ds3

EILA. ]
Ad'vdrng

(ST 4 » 000
szy skeg a/d -
sAeq siad -
SAva SAva
'Ssngd  SNNIN

Auo sAeq |euosiad 210,

G¢'v :STVIOL @aVINITVO
pu3z e Wd rEe0 110z o ol
e e Wd RILO TTOTTOOT
S¢v m
N 0EF0 1T0T 6T o0
I
0 Wd LERO TIOT 8T 60
P —
s =
SAva
ue
‘9D a o3 JWIL pue 31va

paziwaj|

8IS S1y) uo pasn ase ssepus|ed sajede =

Hyv

d3a
v

d3a

1dyv
v

I

It

' npnjouoy]
Bunosuuo) — V)
oasiouRL] urg

M

' :_:_::o_ 1

(Anunod Jo sieis “AnD)
NOILVNILS3Qa

A3ZIN3 L] - AYVY3NIL] SSANISNG A3S0d0dd

rad /Ay Aueaauyyy abueyn

(23ysBy) 297 ueuaays sawosjapm

TVNOSY¥Ad + SSHANISAL :NOIIVINDTVD HIRW

o |

1Jo |

I

ol

i e Caleia o Prustres + fersen



SAMPLE TRAVEL REQUEST 9

Prceline com - Travel, airline tickets, cheap flights, hotels, hotel rooms, rental cars, car renta: 9/26/11 3:40 A

. y Hotels | Cars : Packages | Cruises i Tours & Atiractions | Prico Beeave: deas Sraue
b R Sign-h | My Profle | My Trips | Check Your Request | Frst Time Users | (@) He

Price Summary Total Trip Price: $705
Price includes taxes and fees. Prices are not guaranteed until purchase is complete. Per Person Price: $705
Many aifines charge exra fees for baggage. These fees are not included in your trip cost 4 TCKETS LEF1 AT TH S PRICE
Al prices are in US dofars
Your Trip Summary NO BOOKING FEES + EARN MILES

Departing Flignt Information - Wednesday, September 28, 2011 (Arrives Thursday, September 29)

. n From To
UNITE
e Honolulu Intl Airport (HNL) San Francisco Intl Airport (SF0)  Alrcraft
Right 396 Honolulu, HI San Francisco, CA Boeing 777 (Jet)
4h 53m, 2395 mi Departs: 8:57 PM Arrives: 4:50 AM (next day) Economy/Coach Class
Wednesday, September 28, 2011 Thursday, September 29, 2011
Returning Flight Information - Saturday, October 1, 2014
From To
UN
veo @ San Francisco Intl Airport (SFO) Los Angeles Intl Airport (LAX) Alrcraft
Right 272 San Francisco, CA Los Angeles, CA Airbus A320 (Jet)
1h 23m, 337 mi Departs: 7:30 AM Arrives: 8:53 AM Economy/Coach Class
' Saturday, October 1, 2011 Saturday, October 1, 2011
uniTeo [l From To
Los Angeles Intl Airport (LAX) Honolulu Intl Airport (HNL) Aircraft
ted by Conti 1
Korvinag) Y Continenta Los Angeles, CA Honolulu, HI Boeing 737-900 (Jet)
Right 3 Departs: 9:50 AM Arrives: 12:35 PM Economy/Coach Class
5h 45m, 2551 mi Saturday, October 1, 2011 Saturday, October 1,2011

We Recommend Trip Protection

Life is uncertain...plan for the unexpected.
Get 100% Trip Cancellation and Trip Interruption Protection and much more. Hide Details >

100%Trip Cancellation and Trip Interruption Protection reimburses for cancellations due to
unforeseen iliness of traweler, family members and traveling companions, death In the family, job loss, natural
disaster at departure or destination city or other specified events.

$500 Baggage and Personal Effects reimburses for lost personal effects as well as checked baggage
throughout your trip.

$50,000 Emergency Evacuation coverage pays for the cost of medical transportation to the nearest
medical facility and/or to your home in the event a serious medical situation requires an evacuation.,

Agivreso (nly )
$1,500 Medical Expense Coverage AH‘CWVIJ‘Q {'\I\L\/CU‘\{) Ic.ﬁ l

mtp.// tickets priceline comy/travel/airiines/'ang/en-us/details_ret_bk asp?session_. .d81305522&pﬁ=wn&pam=bak&AddOn:R&;shSdGiO10a5564010320110926233355de02161 1481 Pagelo
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SAMPLE TRAVEL REQUEST 1"

University of Hawaii Mail - Travel ltinerary SF-Sept 29-30 9/26/114:33 A

UNIVERSITY
. of HAWAI'l

SYSTEM

Travel Itinerary SF-Sept 29-30

Mon, Sep 26, 2011 at 2:27 PM

Reply-To:
To:

Confirmation Number: 87532339

Summary of Room Charges  Cost per night per room (USD)
Thursday, September 29, 2011 - Saturday, October 1, 2011
(2 nights)

239.00

Leisure rate

Estimated govemment taxes and fees

37.30

Total for stay (per room) .
552.59 &H\ \:(om USCO

Best, max' (‘\‘OH‘ m &‘(%\Al S

[Quoted text hidden]

Assistant Professor

Hawaii Center for AIDS

University of Hawai'i

Department of Tropical Medicine
John A. Bums School of Medicine
651 llalo Street

Honolulu, HI 96813

Ph (808)692-

Fax(808)692-

Email:

http://www.ncbi.nim.nih.gowpubmed?term=ndhlow%20LC

\X()lré\ (ot crvmadion
| o 2

nttps //mat google com/a/hawaii.edu/?ui=28uk= b4bfadd39f&view =pt&search=inbox&msq=132a8472137534F9 Page 1 of



SAMPLE TRAVEL REQUEST 12

www orbrz com - Rearw and book 9/26/11529/

malrl Searchresulls  Review andbook  Confirmation

CHECKOUT Rreview and book ‘required 1-800-735-2209

Cad tor cxpent a2

Back o search results

Your current trip cost

Hotel
Hotel

Nghts: 2

i Checkdn: Thu, Sep 29, 2011 4:00 PM Guests: 2
San Francisco Marriott Marquis kout: Sat O 1 2011 12:00 PM Rooms: 1 $528.00
1.8 4 ¢ & / Taxes and fees $82.85

. // . .
Y . Total due at bookin $610.86
Owverview  Description /Ffpoto: Map  Amenities Price Assurance o

Reviewer score | 4.1 |outofs 214 reviews

Trip Information

§5 Fourth Street, San Francisco, CA 94103 m Hotel
t 0.3 mies Southeast from the center of San Francisco
. n San Francisco Marriott
Mace hotel details | Virtual tour  arguls o1t
! \ Check-out: 10/1/11
/ ) Room description: Skyine view
of city bghts, 1 king or 2 double,
Avefage nightly rate | Room description 300sqft 27sqm wired internet for a
/ fee, coffee tea maker, 32in 81cm
Icd tv
v e $264.00 per night Skyline view of city lights, 1 king or 2 double, 300sqft More Hotel Detais

\ Price Assurance 27sqm, wired Internet for a fee, coffea tea maker, 32in
¢ 81cmicd tv O Show hotel cancalaton poicy
© Show hotsl guarantee policy

1 King or 2 double, 300sqft 27sqm, wired intem et for a —_—
fee, coffee tea maker, 32in 81cm Icd tv

No Orbitz hotel change
or cancellation fees  Leam more €

© Optional: Sign in for faster booking

Who's traveling? Privacy policy

Wel hold the hotel room In this person’s name.

Guest name

Titte “Firstgivenname  Mddle  _ _ _ ‘Lastname/sumame Suffx
Select> « - -
Room preference:.

No Preference «

°Phone number Extension
Why we ask

{outside United States 7)

. 1am not staying at the hotel. | am making this booking on another's behalf.

“Your e-mail address Your confimation will ba sent 1o this address D(

24 2

’
! Yes, please send me speclal offers and discounts from Orbitz. V\ 0\{’\

| jal re (Room prefsrences and disabled traveler Edit
requests)

© Promotion code

Fagelc

Ntos //www arbeiz.com, book/ QI e231




SAMPLE TRAVEL REQUEST 13

www ortrtz gxm - Review and book

ORBITZ

CHECKOUT Review and book

Search results

‘required

We're sorry, the room and/or rate you selected is no longer available. Plesse see updated resuits.

Back to search results

Hotel

Taj Campton Place Check-in:

L 2 8 4

Photos Amenities

Descr/lp(én

Reviewer score | 4.3 | outof5 3 reviews

Owverview Map

340 Stockton Street, San Francisco, CA 94108
0.1 miles Northeast from the center of San Francisco

More hotel details

Room description

wverage nightly rate

L4

$340.38 per night
Pnce Assurance

Same price
($340.38 per night)

Pnce Assurance

Switch to
this room

$19.52 more
($359.90 per night)

Price Assurance

Switch to

this room atmosphere

Show more rooms

Who's traveling?
We'll hold the hotel room in this person's name.

Guest name

Title
Select> «

‘*Firstgiven name Mddle *Lastname/sumame

Room preference.
No Preference «

*Phone number Extension

Why we ask

(outside United Statas ?)

TS 1am not staying atthe hotal. | am making this booking on another's behalf.

*Your e-mail address Your confiranon will be sent 1o this sddress

7 Yes, please send me special offars and discounts from Orbitz.

NES S/ www OrbRL com/bHrck/ b QP (3138

Check-out:

Thu, Sep 29, 2011 3:00 PM
Sat, Oct 1,2011 12:00 PM

Deluxe room wth two double bed,360sqfts pacious
homae like atmosphere deluxas room with two double
bed,360 sqft,spacious home like atmosphere

Deluxe room twin bed,3680sqf, modem elegant design

Deluxe room king bed 360 sq f. Spacious home-like

Privacy policy

Suffix

B

3(\(;*6\ =\

9/26/11 5314

Review and book Confirm ation

1-800-735-2209

Cak tor crpen advis

Your current trip cost

Hotel

Nghts: 2

Guests: 2

Rooms: 1 $680.76
Taxes and fees $95.14
Total due st booking $775.90

Price Assurance

Trip Information

£ Hotel

S Taj Campton Place

Check-in: 9/28/11

Check-out: 10/1/11
Room description: Deluxe room
w th tw 0 double
bed,360sqft.s pacious horme kka
atrosphere delxe room w ith tw o
doutle bed,360 sqft,spacious home
H® atmosphere

More Hotel Detais

© Show hotel cancelation palicy
) Show hotel guarantee pobcy

No Orbitz hotel change

or cancellation fees  Loarn more €
| & |
Zagel ¢



SAMPLE TRAVEL REQUEST

www Ortatz.com - Revew and Sook

GRBITZ

CHECKOUT Review and book

Back o search results
—

_Hotel \

/

JW Marriott San Francisco Union Square
*ook &k

Photos Map

. ~More holel details | Virtual tour

s .
/ \ \
/ Average nightly rate \l

(

{ $269.00 per night
Price Assurance

$20.00 more
($289.00 per night)

Pnce Assurance

Switch to
this room

$25.00 more
($294.00 per night)

Price Assurance

Switchto
this room

$40.00 more
($309.00 per night)

Pnce Assurance

Switch to
this room

$60.00 more
($329.00 per night)

Price Assurance

Switch to
this room

© Optional: Sign in for faster booking

Who's traveling?
We1l hold the hotel room in this person's name.

Guest name

Title.
Select> ~

. *Firstigiven name Mddle

Betps //weww.ardd 2. om/ book/ bouksngpa thl e reasnon = e4s 1

14

Search results

‘required

Check4n: Thu, Sep 29, 2011 4:00 PM
Check-out: Sat,Oct1,2011 12:00 PM

Amenities

Room description

1 King, 360sqft 32sqm, wireless intemet for a fee,
wired internet for a fee, coffee tea makar, 42in 107cm
lcd tv

Cityview room, 1 king, 360sqft 32sqm, wireless
Internet for a fee, wired intemet for a fee, coffee tea
maker, 42in 107cm Icd tv

Pure allergy free room, king, 360sqft 32sqm, wi reless
internet for a fee, wired intemet for a fee, coflee tea
maker, tv

1 King, 360sqft 32sqm, wireless intemet for a fee,
wired intamet for a fes, coffee tea maker , 42in 107cm
led tv

¢ Rate includes

© Special 0ffer  breakfast Offer details

City iew room, 1 king, 360sgft 32sqm, wireless
Intsrnet for a fee, wired intemet for a fee, coffee tea

maker, 42in 107cm Icd tv

* Rate Includes

© Special 0ffer  breaxfast Offer details
Privacy policy
*Lastname/sumame  Suffix Yk(/\b

9/26/115 32/

Review and boak Confirmation

1-800-735-2209

okios capk 0drce

Your current trip cost

Hotel
Nghts: 2
Guests: 2
Rooms: 1 $538.00
Taxes and feas $84.12
Amount due at booking ($) $622.12
Price Assurance
Local charges due at hotel ($) $0.52
Trip Information
&) Hotel
JW Marriott San Francisco
Unlon Square
= Check-in: 9/29/11

Check-out: 10/1/11

Room description: 1 King,
360sqft 32sqm, w reless internet
for a fee, wired internet for a fee,
coffee tea maker, 42in 107cmicd tv

More Hotsl Detais

© Show hatsl cancelation sokcy
© Show hotel guarantee pokcy

No Orbitz hotel change
or cancellation fees

Learn mocs €

w2 |t
p9°

Pagelc



SAMPLE TRAVEL REQUEST 15

www Orzcom  Review and ook

CREBITZ

CHECKOUT Review and book

Due to a change In availability, this rate has increased since you made your selection.

Back to search results
sariresyls
N

Hotel

Palace Hotel, San Francisco Check-in:
Check-out:
¥ o ok ok
Description/ﬁhotoc Map Amenities

wi Reviewer score | 4.1 |outors 62 reviews

1

i

I 2 New Montgomery Street, San Francisco, CA 94105

i 0.3 miles East from the center of San Francisco

_——— More hotel details | Virtual tour
y N\ ..
/
Avarage nightly rate Room description

$314.00 per night
Price Assurance

bed : Orbitz

Same pnce
f night)

Price Assurance

$30.00 more
($344.00 per night)

Price Assurance

Switch to
this room

Show more rooms

Optional: Sign In for faster booking

Who's traveling?

Wel hold the hotel room in this person's name.

Guest name

Tile *Firstgiven name Middle *Lastname/sumame
Select> «~
Room preference:
No Preference «
‘Phons number  Extansion
Why we ask

{outside United States ?)

. tam not staying atthe hotsl. | am making this booking on another's behalf

" Your e-mail address Your confimation will be 80! o this saddresa

¥ Yes. please send me special offers and discounts from Orbitz .

MO // wwew Ortel2.cOm/ book/ bonkingpathie meaution=e 5s1

Approx 300 Sq. Ft. With 14 celling, classically
elegantguest room featuring ultimate comfort bed 1k

2D beds:superior non-smoking:37 inch lcd tvs dwary
pillowtop bed:high-speed intemet for a fee

9/26/11535+4

Search results Raview and book Confirmation

‘maured  4.800.736-2209

Call for expent sdorie

Your current trip cost

Hotel

Nghts: 2

Guests: 2

Roorme: 1 $628.00

Taxes and tees $95.84
Thu, Sep 29, 2011 3:00 PM Total dus at booking $723.94

Sat, Oct 1,2011 12:00 PM Price Assurance

Trip Information

2 Hotel

BPIR Palace Hotel, San Francisco
{ Al Check-in: 9/29/11
i Check-out: 10/1/11
Room description: Apprax. 300
Sq. L With 14ft celing, classicaly
elsgantguest room featuring
utimate confort bad 1k bed : Orbitz

More Hotsl Detais

© Show hotel cancelation palicy
© Show hotel guarantee polcy

Nao Orbitz hotel change
or cancellation fees

Learn move

1K bed:deluxe non-smoking:37 inch lcd v :spacious
room free access to hith dub/pool :high-speed

Pnvacy policy
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